
Upload document on personal file

Login My AFAS (insite)1

Using the menu at the top, go to "Mijn Medewerkers". You will see the screen below. 




Open the employee's file by double clicking on the line.





What do you need?
- Laptop or computer











Mijn medewerkers2

Versie: 24.2.0

Log in to your My AFAS account with your own email address and password.

(Depending on your authorization, you will see the folders applicable to your role)



On the right side of the page you will find the heading 'Toevoegen aan dossier'.
Under this heading you will find the buttons to upload documents.

Submit correspondence3

Specify the document4

Then click 'Bestand kiezen' or drag the file to be uploaded to the button.



Gone wrong?5

Done

If you accidentally uploaded something wrong, please send an email to Vebego Service and Expertise -
PA, they can remove the attachment: pa.vse@vebego.com

Click 'aanmaken' and the item is saved in the employee's file.
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