
Submit declarations via myafas.vebego.com

Log in1

Open the internet and go to website myafas.vebego.com. Login with
your username and password.

What do you need? 

- your mobile phone, computer or tablet

Go to Mijn Gegevens2

Version: 32.1.1

This instruction card shows you how to submit a declaration via MyAFAS . We show you how to claim
travel expenses and how to claim parking expenses with a receipt.

Go to Declaraties3



Mijn declaraties (My declarations)4

In this screen, you can choose from different declaration types. You can also find the
status of your submitted declarations and your favourite trips here.

Choose the type of declaration you want to submit and follow the on-screen instructions.




We are now going to submit 2 declarations. Reiskosten werk-werk verkeer (travel expenses work-
work) and parkeerkosten (parking costs).



Submit declaration (travel expenses)5



We will now submit a declaration for business
travel expenses (work-to-work).


Click the Nieuw button under the heading
Reiskosten zakelijk. A new trip opens.



Declaration per working day6

Fill in7

Fields marked with a 'red asterisk' are mandatory.



Favoriete reis: Here you will find your favourite trips.
Datum: Enter the date on which you made the journey. Note! You cannot enter a date in the future.
Van: Enter where your journey started. This can be a postcode with house number or a street name with
house number and city.
Naar: Enter where your journey ended.
Retour: Indicate whether there is a 'return' trip. If so, move the Retour slider to the right.



Completed everything? Click on Aanmaken.









Tip! Do you often take the same trip? Then
save it as a favourite trip. This makes it even
easier to submit your declaration. In Opslaan
als favoriete reis, move the slider to the
right. Name your favorite trip. Next time is in
the drop-down menu under Favoriete reis.

Aandachtspunt:
A collective declaration allows you to declare
multiple trips, travel types and travel days at
the same time



You now return to the previous screen. Under the heading Reiskonsten zakelijk you now see
your declared trip.




Now click Aanmaken on the right-hand side. Your expense report will be sent to your
manager. He or she must assess the declaration.



View and send8

Filing parking expenses with a receipt9

Click on Parkeer- tol- en veerkosten

De velden waar een ‘rood sterretje’ bij staat zijn verplicht.



Datum: Enter the date you made the trip here. Note! You cannot enter a date in the future
Soort declaratie: click on the block with the three dots and select parkeerkosten
Totaalbedrag: Enter the total amount of your parking charges.
Toelichting: You may write a commentary. This is not mandatory.
Bijlage: Attach the receipt.



Completed everything? Click on Aanmaken.







Fill in10



Done

You will now return to the previous screen. Under the heading Parkeer-, tol- en veerkosten,
you will now see your declared costs.


If you still want to edit the declaration, click on the line. The input screen opens and you can
make further changes.




If your declaration is correct, click on Aanmaken. Your declaration is now sent to your
manager.



View and send11

Go back to Mijn declaraties.


Under the heading Mijn declaraties there are 2 tabs

In behandeling: here you can see your declarations that are still being processed by your
manager or the payroll department.
Goedgekeurd: here you can find the declarations you submitted that have been approved.




Viewing the status of your declaration12


